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Boarding House Financial  Assistance Program Guidel ines 

 
 
Information to Assist in Filling Out the Application Form 
 

Definitions 
 
The following are the definitions of terms used in the application form and when determining eligibility for the program: 
 
“Boarding House” means a building wholly or partly let as lodging in which each letting provides the occupant with a principal place of 
residence, and includes a vacant building that, immediately before it becoming vacant, was a building so let. The premises must be 
used and occupied by at least three (3) long term residents who are not members of the family of the owner or manager, or are not 
members of the family of a shareholder of a company if an exempt proprietary company is the owner. It does not include a backpacker’s 
hostel, serviced apartment or other tourist establishment, or a residential flat building or premises which are licensed under the Liquor 
Act 1982. 
 
”Backpacker Hostel” means a building or part of a building which is used to provide accommodation for travellers, tourists or persons 
engaged in recreational pursuits, which is not their principal place of residence. 
 
“Serviced Apartments” means a building containing two or more dwellings intended to be used for short term accommodation of 
travellers and tourists and where such dwellings are cleaned or otherwise serviced or maintained by the owner or manager of the 
apartments or the owner’s or manager’s agent. 
 
“Long term, low-cost rental accommodation”, with respect to a boarding house bedroom, is accommodation where at least 80% of 
available bedrooms were occupied by a long term resident (one who resided in a boarding house for 3 consecutive months or any 
period totalling 3 months in the course of a year) at below the following maximum tariffs set for 2007 and 2008: 
 

  (i)  during the year ending 31 December 2007, the maximum tariff charged for at least 80% of the accommodation 
available to boarding-house residents where full board and lodging was provided, was no more than: 
• $277 per week for single accommodation; $463 per week for family or shared accommodation; 

 
or where less than full board and lodging was provided, was no more than: 
• $185 per week for single accommodation; $309 per week for family or share accommodation. 

  
 

 during the whole of 2008, the maximum tariff charged for at least 80% of the accommodation available to boarding-house 
residents, the tariff for full board and lodging is guaranteed not to exceed: 
• $283 per week for single accommodation; $472 per week for family or shared accommodation  

  
or where less than full board and lodging was provided, was no more than: 

$189 per week for single accommodation; $315 per week for family or shared accommodation 

 (Maximums for 2007 & 2008, as per Revenue Ruling No. LT 80, under Section 10Q of the Land Tax Management Act, 1956.) 
 
“Full board and lodging” means that three meals a day plus other services such as regular provision of clean linen are included in the 

tariff. 

Definition of required Fire-Safety Upgrading Works 
The principles in determining whether to include or exclude items from a scope of fire-safety upgrading works are: 
 

• whether they are essential to the production of a safer environment 
• whether they can be associated with fire-safety works, as opposed to any other building works  

 
Housing NSW reserves the right to determine whether claims satisfy the above criteria.  
 
As a guide, the following items may be included: 

• Items directly related to the Schedule of Essential Fire Safety Works from the Local Government (Orders) Regulation, Part 2 
(as outlined in this application form), or as directed by Council. 

• Building Application fees; fees for professional services such as building regulation consultants, architects, mechanical/ 
structural/ electrical/ hydraulic engineers. 

 
The following items are excluded: 
  

• Costs associated with applying for the grant, including feasibility studies, drawing and specification reproduction, building 
estimator’s fees, quantity surveyor’s fees, or the cost of quotes 

• Valuer’s/ Accountant’s costs, etc 
• Demolition of existing structures, removal from site and disposal costs 
• Costs of water supply renewal where water-using fire-fighting equipment is not being installed 
• Plasterboard or rendering over existing fire-rated walls 
• Cornices, skirtings, mouldings, architraves, painting, decorating or other cosmetic upgrading 



• Insulation of walls to reach Sound Transmission Levels required by the BCA but not required for fire-rating 
• Hire of day labour, not on a trade basis for doing incidental construction work such as partitioning 
• Costs of fire evacuation drills, periodic inspection, maintenance and certification of “essential services” as required by Council 
• Costs associated with raising the awareness of fire safety issues, such as staff training, signage etc. 
• Work done under Owner Builder’s Licenses 
• Recurrent costs such as yearly land line rental for connection of alarms to fire brigade/ security services. (Note the initial 

capital cost of installation may be eligible for funding if it comprises essential fire safety work and meets eligibility criteria.) 
 

Part 2  Property and Building Information 
 

• Owner of the Premises: If the premises are owned by Local, State or Commonwealth Governments, they are not eligible for 
assistance, even if they are head-leased or otherwise managed by private individuals or non-profit institutions. 

 
• Land Tax Exemption: It is not necessary that the applicant has applied for exemption from Land Tax. However, the 

premises must be eligible for exemption, as similar criteria for tariffs and long term accommodation apply. 
 

• Licensing under the Liquor Act 1982: Hotels and pubs which may have residential accommodation attached, but are 
also licensed under the above Act, are not eligible for grants. 

 
Part 3 

• Building Classification: Under the Building Code of Australia, boarding houses are classified either as Class 1b or Class 3 
buildings. Class 1b boarding houses are defined as premises both accommodating not more than 12 persons and where the 
gross floor area of the premises is not more than 300 square metres. Class 3 premises accommodate more than 12 persons 
or have a gross floor area of more than 300 square metres. 

 
Part 4  Proposed Development 

• Describes the type of construction work eligible for financial assistance.  
 
• A copy of the fire Safety Order plus all relevant quotes / receipts must be attached in order to confirm the fire related work 

undertaken and the itemised cost of this work.  
 
Part 5  Council Information 

• Council Officer: This is the person who would normally give the final approval for building applications under Council’s 
internal processes. 

 
• Rating Category: This is the rating category under Section 516 of the Local Government Act. If Council levies rates for the 

premises on any other basis than “residential” (ie business, mining, farming) then the premises are not eligible for grants. 
Premises with a mixed rating including “residential” will be eligible for assistance based on the proportion of the gross floor 
area dedicated solely to permanent boarding house accommodation where all other eligibility criteria is met. 

 
Part 6  Tenancy Details 

• Show details of occupancy as stated, this includes applications for grants for works undertaken since 1st of January 2004. 
 
Part 7 The construction of additional bedrooms extending an existing boarding house and the 

construction of a new boarding house. 
 

• The level of financial assistance is calculated on the total construction cost per square metre, therefore details of both the 
gross floor area to be constructed and the total cost of this construction work is required to assess the application. 

 
Part 8  Applications to 

(a.) Upgrade the fire safety of an existing boarding house, or 
(b.) Provide additional bedrooms by extending an existing boarding house 

 
• Please complete the Statutory Declaration provided herein 

 
Part 9  Applications to construct a new boarding house 

 
• Please complete the Deed of Agreement. This is a legally binding contract with the Department that you will use the premises 

solely as a permanent low cost boarding house for following 12 months.  After this initial year you will be required to sign an 
annual statutory declaration for the remaining period of the grant.  
 

 

                                                   More information can be obtained from : 
The Boarding House Financial Assistance Program 
Housing Strategy 
Housing NSW 
Locked Bag 4001, Ashfield NSW 1800 

                                                                              Telephone  8753 8000    Fax 8753 8488  
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